
IDH kindly requests that you complete the fields in this form so 
IDH has the details needed to create an accurate and complete 
contract. There is space below for additional information if 
needed.   

The contents of this form will not be released to third parties 
without prior written notice and approval.  

Please attach copies of the items listed below, as well as any 
other additional documentation that is necessary or requested: 

Contracting process 

After your contact person at IDH has received the details 
requested in this form, the contract will be drafted and send to 
you in PDF for a review. If there are any comments from your 
side, please inform your contact person at IDH. Once your 
contact person has received your approval, the draft version of 
the contract will be finalized. The contract will be signed and 
sent to you via Docusign for your signature. Once both parties 
have signed the contract, the signed version will be shared with 
you in PDF.  

• Chamber of Commerce Extract (or equivalent)

• Any other additional documentation that is 
necessary or requested.

1. Consultant Details

Company Name:

Name of Consultant:

Form and Country of Legal Incorporation: 

Registration Number:

Name of Registration Authority: 

Registered Address:

Name of Legal Signatory:

2. Bank Details

Bank Name:

Country:

Account Name:

Account Number:

Routing / ABA Number:

SWIFT Code:

3. Additional Information

Detail Request Form 
LETTER OF ASSIGNMENT 
DISCLAIMER: The sole purpose of this document is to gather relevant company 
information that may later be included in a Letter of Assignment. This document is 
not legally binding and no rights can be derived therefrom.


	Text15: 
	Form and Country of Legal Incorporation 4: 
	undefined: 
	Form and Country of Legal Incorporation 3: 
	Form and Country of Legal Incorporation 2: 
	Form and Country of Legal Incorporation 1: 
	2: 
	1: 
	1_2: 
	2_2: 
	3: 
	4: 
	5: 
	6: 
	Button16: 
	Text17: Please enter the full and complete legal name of the entity.
	text 18: Please indicate the name(s) of the person(s) primarily responsible for the performance of the Services.
	text 19: Please indicate what form of legal incorporation (what type of legal entity) your company or organisation is, and under the laws of what country you have been incorporated. Please include a translation in English if relevant. Examples are: 
-	A Société Anonym (public limited company), incorporated under the laws of France 
-	Foundation 
-	A Stichting (Foundation) under the laws of the Netherlands
-	A Perseroan Terbatas (limited liability company) under the laws of the Republic of Indonesia
	text 20: Please fill in the registration number under which the entity is registered with the national Registration Authority, e.g. in the national Chamber of Commerce 
	text 21: Please indicate at what Registration Authority your entity is registered with. Examples of Registration Authority: 
-	Dutch Chamber of Commerce 
-	UK Companies House 
	text 22: Please indicate at what address your entity is registered at officially.
	text 23: Please include the name of the person who is authorized to legally represent the entity and is authorized to sign the contract.  
	Check Box18: Off
	Check Box19: Off


